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Crafts Council of Ireland (CCoI) Fund for 

Continued Professional Development (CPD)

The fund is made available to all CCoI Clients to apply for who wish to pursue continued 

professional development and training in their respective craft discipline. 

Applications are accepted for the following: 

Attendance at workshops, training courses, master classes, conferences, symposiums and to research trade events/fairs. The fund will also cover group applications to bring expertise to Ireland to deliver a masterclass or for group applications to attend a masterclass, symposium.
This fund DOES NOT cover costs associated with MA programmes or participation in trade events or fairs.

The maximum amount awarded to any individual CCoI registered client is €500.
DEADLINE: 31st March 2011

Late or incomplete applications will not be considered. 

It is essential that you read the Guidance Notes at the back of this form. 

Please keep a copy of this form for your own records

	Name of client
	

	CPD activity
	

	CPD location
	

	Date of activity
	

	Group application or

Individual application
	


Freedom of information

Applicants completing this form please note that information provided to the Crafts Council of Ireland 

may be disclosed in response to a request made under the Freedom of Information Act (1997). 

However, every effort will be made to protect the clients confidentiality.
For further information please contact: Mary Whelan, Client Liaison Officer, 

Email: maryw@ccoi.ie Tel: +353 56 7796131

                                                                                       CPD Application Form
Section A – Client details

	Name of Client

	

	Address of Client
	

	Tax Registration Number/PPS Number
	

	Telephone
	

	Email
	

	Website
	

	Number of years in business
	

	
	

	Prior training/experience
	

	
	


	A.1.  Aims & Objectives of the Training (Max 200 words)

	


Section B – 2010 CPD Details

B.1.    Please tick the type(s) of project/activity for which you are seeking financial support

	Seminar
	

	Workshop
	

	Education Programme
	

	Master Class
	

	Conference
	

	International Trade Event
	

	Other event – give details
	


	B.2.     Please describe, your activity (Maximum 100 words)

	


Section C – Financial Details

Please complete a financial forecast outlining estimated expenditure.

(Subsistence cannot be claimed for)
	Projected Expenditure (Insert new rows if required)
	        €

	Cost of Course/Entrance fee
	

	
	

	Airfare/Travel
	

	
	

	Accommodation
	

	
	

	Other
	

	                                                                                                                       Total Cost 
	


	Amount sought from CCoI
	          €



Criteria for applications 
· The application must be made by a registered CCoI client.

· The application must be fit for purpose and clearly demonstrate the benefits of the proposed CPD training to the applicant(s).

· The provider of the training must be suitably qualified by a recognised national/international institution or a specialist provider of craft specific training. 

· Applicants must submit 4 copies of the completed CCoI application form by 31st March 2011.
Emailed copies of the application will be accepted but we must also receive signed copies with documentation relating to the training activity/programme or event. Please note that these materials are non-returnable. (A website address with details regarding your activity is not sufficient).
· CCoI will not double fund initiatives i.e. if a client has successfully drawn down funding from other CCoI support funds for the same event/activity their application will be deemed ineligible. 

· Receipts for all expenditure must be provided at time of draw down.
· Training will not be funded retrospectively.

· Training must be completed and funding drawn down by 28th February 2012 (No claims can be paid after that date.) If funding is not drawn down without prior notice in writing the Client may be penalised from applying in future applications.

Waiver:
If a client does not use monies received from CCoI for the declared purpose as set out in 

the application and on the costs identified, the CCoI reserves the right to seek the full refund from the client. Any client that does not comply with the terms of the award will be ineligible for future CCoI schemes and services and will be removed as a member client of the CCoI.

Section D – Declaration

I have read the criteria, agree to be bound by them, and certify that the information in this application is correct to the best of my knowledge.

Name ………………………………………………..

Signature ………………………………………….  Date …………………………………

Section D – Guidance Notes
Funding conditions and selection guidelines:
A panel will assess applications.  The panel will comprise of both CCoI staff

and independent external person(s).

The client will be notified, following assessment, as to whether their application has been successful.  This process normally takes no more than 4 weeks from the closing date.

Each application is considered on its own merit and funding is allocated subject to availability. 

If you are successful, you will receive a letter of offer of support. 
Funding will only be awarded to Northern Ireland applicants if a NI partner is secured. 

Checklist

You need to complete and return this attached application form together with the
documentation regarding your event. It is preferable that the application is typed 
using the format provided. 

Please ensure the following documentation is included with your 
application form 

 ( 4 copies of the fully completed application form                                                                      

 ( Documentation regarding the training activity (programme/events 

      details, any printed materials). Please note that these materials are non-returnable. 

Late or incomplete applications will not be considered. 

Receipt of applications – DEADLINE: 31st March 2011
If you have any queries please contact:

Mary Whelan, 

Client Liaison Officer, Crafts Council of Ireland, Castle Yard, KIlkenny

Email: maryw@ccoi.ie, TEL: 056 77 96131(direct line)









PAGE  
1

